
  

 

SharePoint Content Management & 

Dashboard Reporting (CMDR) Tool 

Library Items 
Version 1.0 

 



SharePoint CMDR Tool: Library Items 
 

 
1 

Purpose: 
The Library Items module offers users comprehensive management of items, files, and folders within a 

library. Beyond standard CRUD operations, the module provides additional capabilities such as opening 

in Explorer, searching for items, and facilitating drag-and-drop functionality for files into the library. 

 

Functions: 

Header 

• Clipboard Icon: this icon opens the Library Clipboard modal. 

• Show Items with Unique Permissions Icon: this icon opens the Unique Permissions modal. 

• Item Collection Additional Details Icon: this icon opens the Additional Details: Items modal with 

a list of all the different functions and objects (and any retrievable values). 



SharePoint CMDR Tool: Library Items 
 

 
2 

• Folder Collection Additional Details Icon: this icon opens the Additional Details: folders modal 

with a list of all the different functions and objects (and any retrievable values). 

• File Collection Additional Details Icon: this icon opens the Additional Details: files modal with a 

list of all the different functions and objects (and any retrievable values). 

• Hide Icon: this icon will hide the current module. 

• Print Icon: this icon generates a print preview of the module. 

• Refresh Library Items Icon: this icon is located in the upper-right corner of the module and 

allows the user to forcibly refresh the module. 

Library Items 

Title 

• The title acts as a show/hide accordion toggle. 

Menu 

• The menu allows the user several operations: 

o Add File Icon: This menu option opens the Upload page in SharePoint. 

o Add Multiple Files Icon: this menu option opens the Add Library Items modal. 

o Add Folder Icon: this menu option opens the Create Folder modal. 

o Copy Selected Items Icons: this menu option copies the selected items to the Library 

Items Clipboard. 

o Paste Icon: this menu option pastes all of the items in the Library Items Clipboard to the 

current folder of the Library. 

o Delete Selected Items Icon: this menu option prompts the user to send the item to the 

Recycle Bin.  NOTE: Files and Folders can exist in the Library without being considered 

an Item. 

o Delete All Items Icon: this menu option prompts the user to send all items in the current 

folder to the Recycle Bin.  NOTE: Items can exist in other Folders in the Library, and will 

not be affected. 

o Download Selected Items Icon: This menu option downloads the selected items to the 

local machine.  NOTE: Only files listed as Items can be downloaded. 

o Search Items Icon: this menu option opens the Search List Items modal. 

o Clear Search Icon: this menu option removes any search queries against the Library and 

refreshes the view of the contents of the current folder. 

o Open in Explorer: this menu option opens the current folder in Windows Explorer.  

NOTE: this option only works on machines with Internet Explorer still available.  

Content 

The content of the Library Items section contains a table of every Item, Folder, and File, 

beginning with the root folder, within the current Library.  Users have the ability to select a 

Folder to explore the file structure of the Library. 

The content of the Library Items section contains a breadcrumb interface, a pagination feature 

that splits the files into blocks of 100 items, and a table of every folder and file within the 

current folder.  As the user selects different folders, the breadcrumb the table and the Library 

Items section reflect the user’s current position within the Library.   
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The user also has the capability to drag files from their local machine into the Library Folders 

and Files section to upload files. 

Each row in the Library Folders and Files section contains the following columns: 

o Action Column: this column contains a series of icons that allow the user to perform 

actions against the listed row item. 

• Checkbox: this control allows the user to select one or more folders and files for 

various operations in the menu.  NOTE: This control is only available for a Folder 

or File recognized as an Item. 

• Advanced Settings Icon: this icon opens the Advanced Settings: item modal.  

NOTE: this icon is only available for a Folder or File recognized as an Item. 

• Item Permissions Icon: this icon opens the Edit Permissions page in SharePoint, 

and it shows whether the Folder or File is inheriting the permissions from the 

Library.  NOTE: this icon is only available for a Folder or File that is recognized as 

an Item. 

▪ Folder/File Details Icon: this icon opens the Additional Details: folder/file modal 

with a list of all the different functions and objects (and any retrievable values). 

o Name: this column lists the name of the Folder or File.  Users can click on the folder icon 

or the folder name to drill down into the Library.  Clicking on the file icon will toggle the 

file for checkin/checkout. 

o Title: this column shows the Title (if any) of the folder or file. 

o Url: this column shows the full url of the folder or file. 

o Size: this column indicates the size of the file. 

o Type: this column provides the file extension. 

o Modified: this column indicates the last date that the file was changed. 

Modals 

Library Clipboard Modal 

The Library Clipboard modal allows the user to view all the files and folders that have been 

copied.  The user can remove any items from the clipboard by clicking on the Remove Item icon. 

 

Unique Permissions Modal 

The Unique Permissions modal allows the user to identify Library Items that are not inheriting 

permissions from the Library.   

Each row contains the following columns: 

o Action Column: this column contains a series of icons that allow the user to perform 

actions against the Libraryed row item. 

• Advanced Settings Icon: this icon opens the Advanced Settings: item modal.   

• Item Permissions Icon: this icon opens the Edit Permissions page in SharePoint, 

and it shows whether the Items is inheriting the permissions from the Library.   
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▪ Item Details Icon: this icon opens the Additional Details: folder/file modal with a 

Library of all the different functions and objects (and any retrievable values). 

o Name: this column lists the name of the folder or file.  Users can click on the file icon to 

toggle checkin/checkout of the file. 

o Title: this column shows the Title (if any) of the folder or file. 

o Url: this column shows the full url of the folder or file. 

o Size: this column indicates the size of the file. 

o Type: this column provides the file extension. 

o Modified: this column indicates the last date that the file was changed. 

 

 

Additional Details: Items Modal 

The Additional Details: items modal allows the user to view a list of all the different functions 

and objects (and any retrievable values) associated with a specified object.  This feature, like 

every Additional Details modal, is designed to provide administrators and developers more 

insight into their SharePoint environment.   

Items with a red diamond indicator represent a function or object that exists, but no data was 

able to be retrieved; if the user wants to explore the function or object, they will have to pursue 

that on their own.   

A yellow triangle indicator represents a function or object that exists, and some information 

about the function or object was able to be retrieved; the user will need to explore that on their 

own.   

A green circle indicator indicates the function or object was able to be executed and provided 

results. 
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Additional Details: folders Modal 

The Additional Details: folders modal allows the user to view a list of all the different functions 

and objects (and any retrievable values) associated with a specified object.  This feature, like 

every Additional Details modal, is designed to provide administrators and developers more 

insight into their SharePoint environment.   

Items with a red diamond indicator represent a function or object that exists, but no data was 

able to be retrieved; if the user wants to explore the function or object, they will have to pursue 

that on their own.   

A yellow triangle indicator represents a function or object that exists, and some information 

about the function or object was able to be retrieved; the user will need to explore that on their 

own.   

A green circle indicator indicates the function or object was able to be executed and provided 

results. 
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Additional Details: files Modal 

The Additional Details: files modal allows the user to view a list of all the different functions and 

objects (and any retrievable values) associated with a specified object.  This feature, like every 

Additional Details modal, is designed to provide administrators and developers more insight into 

their SharePoint environment.   

Items with a red diamond indicator represent a function or object that exists, but no data was 

able to be retrieved; if the user wants to explore the function or object, they will have to pursue 

that on their own.   

A yellow triangle indicator represents a function or object that exists, and some information 

about the function or object was able to be retrieved; the user will need to explore that on their 

own.   

A green circle indicator indicates the function or object was able to be executed and provided 

results. 
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Add Library Items Modal 

The Add Library Items modal allows the user to upload any file from their local machine to the 

current folder within the Library Items module. 

 

Create Folder Modal 

The Create Folder modal allows the user to create a folder within the current folder of Library 

Items module. 
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Search Library Items Modal 

The Search modal allows the user to find any Item within the current folder of Library Items 

module by selecting the column to search and entering the criteria to search by. 

 

Advanced Settings: item Modal 

The Advanced Settings: item modal provides a more in-depth view of each item.  The modal 

contains a menu for advanced functionality, and a table containing all of the public fields 

associated with the item. 

The menu contains the following options: 

o Open Item Icon: This menu option opens the Display Item page in SharePoint. 

o Edit Item Icon: this menu option opens the Edit Form page in SharePoint. 

o Delete Item Icon: this menu option prompts the user to send the item to the Recycle 

Bin. 

o Item Access Icon: this menu option opens the Item Permissions page in SharePoint. 

o Item Details Icon: this icon opens the Additional Details: item modal with a list of all the 

different functions and objects (and any retrievable values). 

o Folder/File Files Icon: this menu option opens the Additional Details: folder/file modal 

with a list of all the different functions and objects (and any retrievable values). 

o Checkout/Checkin File Icon: this menu option toggles whether the file is checked in or 

checked out.  NOTE: Only available for files. 

o Publish File Icon: this menu option allows the user to publish the checked in file.  NOTE: 

Only available for files. 

o Version History Icon: this menu option opens the Versions page in SharePoint. NOTE: 

Only available for files. 

o Workflow Actions Icon: this menu option opens the Item Workflows page in SharePoint.  

NOTE: Only available for files. 

o Copy Folder/File Icon: this menu option copies the item to the Library Clipboard. 

o Download File Icon: This menu option downloads the file for the user to store on their 

local machine.  NOTE: Only available for files. 

o File Editor Icon: This menu option opens the file on a new tab in the File Editor Tool.  

This allows the user to make changes directly to the file.  NOTE: Only available for files. 
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Additional Details: Item Modal 

The Additional Details: Item modal allows the user to view a list of all the different functions and 

objects (and any retrievable values) associated with a specified object.  This feature, like every 

Additional Details modal, is designed to provide administrators and developers more insight into 

their SharePoint environment.   

Items with a red diamond indicator represent a function or object that exists, but no data was 

able to be retrieved; if the user wants to explore the function or object, they will have to pursue 

that on their own.   

A yellow triangle indicator represents a function or object that exists, and some information 

about the function or object was able to be retrieved; the user will need to explore that on their 

own.   

A green circle indicator indicates the function or object was able to be executed and provided 

results. 
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Additional Details: folder Modal 

The Additional Details: folder modal allows the user to view a list of all the different functions 

and objects (and any retrievable values) associated with a specified object.  This feature, like 

every Additional Details modal, is designed to provide administrators and developers more 

insight into their SharePoint environment.   

Items with a red diamond indicator represent a function or object that exists, but no data was 

able to be retrieved; if the user wants to explore the function or object, they will have to pursue 

that on their own.   

A yellow triangle indicator represents a function or object that exists, and some information 

about the function or object was able to be retrieved; the user will need to explore that on their 

own.   

A green circle indicator indicates the function or object was able to be executed and provided 

results. 
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Additional Details: file Modal 

The Additional Details: file modal allows the user to view a list of all the different functions and 

objects (and any retrievable values) associated with a specified object.  This feature, like every 

Additional Details modal, is designed to provide administrators and developers more insight into 

their SharePoint environment.   

Items with a red diamond indicator represent a function or object that exists, but no data was 

able to be retrieved; if the user wants to explore the function or object, they will have to pursue 

that on their own.   

A yellow triangle indicator represents a function or object that exists, and some information 

about the function or object was able to be retrieved; the user will need to explore that on their 

own.   

A green circle indicator indicates the function or object was able to be executed and provided 

results. 
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